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Deadline for submission of tenders: Friday 30th January 2015 at 10:00 (Paris 
time).  
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INTRODUCTION 
 

The OECD brings together the governments of 
countries committed to democracy and the 
market economy from around the world to: 

• Support sustainable economic growth 
• Boost employment 
• Raise living standards 
• Maintain financial stability 
• Assist other countries' economic development 
• Contribute to growth in world trade 

The OECD also shares expertise and exchanges 
views with more than 100 other countries 
and economies, from Brazil, China, and Russia  
to the least developed countries in Africa. 

Fast facts 

Established: 1961 
Location: Paris, France 

Membership: 
34 countries 

Budget: EUR 328 million 
Secretariat staff: 2 500 

Secretary-General:  
Angel Gurría 
Publications: 

250 new titles/year 
Official languages: 

English/French 

 
Monitoring, analysing and forecasting 

 
The OECD mission is to promote policies that will improve the economic and social well-being of people 
around the world. We are focused on helping governments in our member countries and elsewhere in 
four main areas:  
 

 First and foremost, governments need to restore confidence in markets and the institutions and 
companies that make them function. That will require improved regulation and more effective 
governance at all levels of political and business life.  

 Secondly, governments must re-establish healthy public finances as a basis for future sustainable 
economic growth.  

 In parallel, we are looking for ways to foster and support new sources of growth through 
innovation, environmentally friendly ‘green growth’ strategies and the development of emerging 
economies.  

 Finally, to underpin innovation and growth, we need to ensure that people of all ages can develop 
the skills to work productively and satisfyingly in the jobs of tomorrow.  
 

The OECD is one of the world’s largest publishers in the fields of economics and public policy and OECD 
publications are a prime vehicle for disseminating the Organisation's intellectual output, both on paper 
and online to government officials, researchers and students, corporations, and individuals. 

 
Members and Key Partners  

 
The OECD today consists of 34 member countries spanning the globe, from North and South America to 
Europe and the Asia-Pacific region. They include many of the world’s most advanced countries but also 
emerging countries like Mexico, Chile and Turkey. We also work closely with emerging giants like China, 
India and Brazil and developing economies in Africa, Asia, Latin America and the Caribbean.  
 
In May 2007, OECD countries agreed to invite Chile, Estonia, Israel, and Slovenia to open discussions for 
membership of the Organisation and offered enhanced engagement to Brazil, China, India, Indonesia and 

http://www.oecd.org/document/58/0,3343,en_2649_34483_1889402_1_1_1_1,00.html
http://www.oecd.org/document/58/0,3343,en_2649_34483_1889402_1_1_1_1,00.html
http://www.oecd.org/country/0,3377,en_33873108_36016449_1_1_1_1_1,00.html
http://www.oecd.org/country/0,3377,en_33873108_36016481_1_1_1_1_1,00.html
http://www.oecd.org/country/0,3377,en_33873108_36016497_1_1_1_1_1,00.html
http://www.oecd.org/document/62/0,3343,en_2649_201185_35768574_1_1_1_1,00.html
http://www.oecd.org/about/publishing/
http://www.oecd.org/about/publishing/
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South Africa. While enhanced engagement is distinct from accession to the OECD, it has the potential in 
the future to lead to membership and marks the start of accession talks. Chile, Slovenia Israel and Estonia 
have since completed the necessary formalities, including parliamentary approval, and become members.  
 

Strategic Objectives 
 

The OECD has established three key strategic objectives: 
 
1) A global institution: The Organisation aims to become a source of evidence-based advice for all 
governments, international forums such as the G20 and G8, and a standard setter to address global 
challenges. 
 
2) Global outreach: the OECD is expanding its membership to include emerging economies. The 
Organisation is broadening its scope of policy exchange and collaboration with countries at differing 
levels of development and aims to enlarge its regional dimension with Africa, Latin America, South East 
Asia, Central Asia, Eurasia and South East Europe. 
 
3) Develop responsive internal structures and management: to adjust to global challenges and to 
increase relevance to the diversity of cultures that brings expansion, the Organisation’s internal functions 
need to evolve to allow more flexibility and adaptability. 
 

Locations 
 
The main offices of the OECD are located in Paris, with information and publications centres in 
Washington D.C., Berlin, Tokyo, and Mexico City. 
 

Public Affairs and Communications Directorate (PAC) 
 
PAC works to increase the OECD’s relevance, impact and influence. We look at the Organisation as a 
whole and see how to best connect and make relevant its added value to the global public agenda. 
 
This means generating maximum benefit to the Organisation by identifying which programs to promote, 
to which key audiences and stakeholders, and when and how to do so most effectively. 
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INSTRUCTIONS TO BIDDERS 
 

ARTICLE 1 - PURPOSE AND OBJECT OF THE CALL FOR TENDER 

 
The Publications and Communications Directorate (PAC) of the OECD is issuing this Call for Tender to 
appoint an Organisation to help design and facilitate the OECD_IdeaFactories at the 2015-2017 OECD 
Forums.  
 

ARTICLE 2 - TERMS AND CONDITIONS OF THE CALL FOR TENDERS 

2.1 Composition of the Call for Tender 

The documentation relating to the Call for Tender includes the following parts: 

a) Instructions to Tenderers and its Annex I Declaration; 
b) Terms of Reference; 
c) Minimum General Conditions for OECD Contracts. 

2.2 Tenders 

All Tenders will be treated as contractually binding for the Tenderer and the Tenderer shall consequently 
date and sign the documents mentioned above, as well as any document in support (including its 
proposal of prices), and initial each page of each document. 

2.3 Duration of Tender validity 

Tenders shall remain valid for one hundred and eighty (180) calendar days, as from the deadline for 
receipt of Tenders. 

2.4 Additional information 

Should any problems of interpretation arise in the course of drawing up the Call for Tender documents, 
Tenderers may submit a written request for further information or clarification may be sent, via email 
only to the email address indicated below no later than ten (10) calendar days before the deadline for 
the receipt of offers. The OECD will not commit to answering questions or clarification received after this 
date. All Tenderers will be advised of the answers given to such questions. 

Tenderers can send an email with the subject line “Call for Tender N ° 100001140 OECD Ideas Factories - 
clarification” to: 
 
Adam RICKARD, Central Purchasing Group 
Adam.RICKARD@oecd.org  
 
2.5 Acceptance and rejection of Tenders 

There is no commitment on the part of the OECD to accept any Tender or part thereof that is received in 
response to the Call for Tenders. 

The OECD reserves the right:  

mailto:Adam.RICKARD@oecd.org
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 To accept Tenders with non-substantial defects 

 To reject Tenders received after the deadline for receipt of Tenders, without indemnity or 
justification. 

2.6 Modification or cancellation of Call for Tenders 

The OECD reserves the right to modify or cancel all or part of the Call for Tenders, should the need arise, 
without having to justify its actions and without such action conferring any right to compensation on 
Tenderers. 

2.7 Tenders submitted by Partnerships. 

Partnerships must jointly meet the administrative requirements set out in the Call for Tenders. Each 
partner must also meet full requirements individually. 

2.8 Extension of the deadline for receipt of Tenders 

The OECD reserves the right to extend the deadline for receipt of the Tenders. In that case, all the 
Tenderer’s and Organisation’s rights and duties and in particular Article 2.3 above will be subject to this 
new deadline. 

2.9 Expenses 

Tenders are not paid. No reimbursement of expenses related to the preparation of any Tender will be 
made by the OECD. 

2.10 Confidentiality 

Any information communicated to the Tenderer or which come to his knowledge in the course of the Call 
for Tenders and/or the performance of the work, are confidential and are strictly dedicated to the 
purpose of the Call for Tenders. The OECD reserves the right to request that all material be returned at 
the end of the Call for Tenders process. 

ARTICLE 3 - PRESENTATION, SUBMISSION AND CONTENTS OF TENDERS 

3.1 Tender presentation and conditions for submission 

Tenders shall be entirely drafted in English or French and shall be received by the Organisation: 

 Before the deadline date of Friday 30th January 2015 at 10:00 (Paris time). 

 In an envelope bearing the words: 
 

« NE PAS OUVRIR par le service courrier 

Appel d’Offres n 100001140» 
 

To the following address:  

OECD 
EXD/PBF/CPG 



 

 Call for Tender N ° 100001140 - OECD_IdeaFactories 

 

  
Page 6 

 
  

To the attention of Adam Rickard/ Central Purchasing Group 
2 rue André Pascal 
75775 Paris Cedex 16 
FRANCE 

Tenders received after that deadline or in unsealed envelopes and/or bearing any mention that would 
identify or make reference to the Tendering company may be rejected, as may any offers that do not 
respond to all the services described in the Technical Specifications. 

Tenders sent by e-mail or fax shall be systematically rejected even if they have also been sent in paper 
format (hard copy). 

3.2 Contents of the Tender 

 The Tender in two copies and one electronic version (e.g. USB Key or CD ROM); 

 A Letter of Application, signed by the Tenderer, confirming the following: 

 That all the elements of the Offer are contractually binding; 

 That the person signing the Offer has the authority to commit the Tenderer to a legally 
binding offer; 

 That the Tenderer accepts all of the Minimum General Terms and Conditions without any 
modification. If there is an exception, please state the exception and the rationale for that 
exception. 

 That the Tenderer, and each of the partners in the case of a partnership, have fulfilled all 
its legal obligations with regards to tax declarations and payments in its home country 
and must supply all the requisite certificates to that effect; 

 Moreover, the Tenderer shall provide, to the extent possible in accordance with the national 
regulations of the Tenderer, certificate(s) identifying the Tenderer, including its name, legal form, 
address, registration number or equivalent, date founded, areas of activity and number of 
employees ;  

 The signed Declaration detailed in Annex to these Instructions to Tenderers. 

Note that the Tenderer, should it be shortlisted, will be asked to provide the following: 

 Any relevant existing agreements with intermediaries or third parties; 

 Financial information for the last three (3) years; 

 Proof of completed legal obligations with regards to tax declarations and payments in its 
home country and all the requisite certificates to that effect. 
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3.2.1 Financial Conditions 

Prices quoted must include everything necessary for the complete execution of an eventual contract 
(insurance, transport, guarantees). Charges for items essential to the execution of the contract and not 
identified in the Tender will be borne by the Tenderer. 

ARTICLE 4 - INTERVIEWS 

The OECD reserves the right to organise interviews and request the Tenderers to explain in more detail 
the content of their Tenders. 
 

ARTICLE 5 - SELECTION CRITERIA 

 
The main criteria for the selection of successful Tenderers will be on the basis of Value for Money which 
includes, but is not limited to, evaluation of the following: 
 

 Technical quality of the bid (70%), to include, but not be limited to;  

o The creativity of proposals, 

o The proposed project team. 

 Overall cost of the work (30%). 

 Financial and managerial soundness of the Tenderer, or the leading partner in the case of a 
partnership, judged on the basis of accounting documents.  

ARTICLE 6 - INFORMATION TO BIDDERS 

All Bidders will be informed, whenever possible, of the decision taken on their Offers. 
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TERMS OF REFERENCE 
 

ARTICLE 1 - BACKGROUND TO THE REQUIREMENT 

Held in Paris each May to coincide with the annual OECD Ministerial Council Meeting as part of OECD 
Week, the OECD Forum has emerged as a major international stakeholder summit where leaders from all 
sectors of society gather to debate the most pressing social and economic challenges confronting society. 
The Forum is an essential platform for delivering on the OECD’s mandate to promote better policies for 
better lives. 
 
Since its creation in 2000, more than 20,000 people have already exchanged ideas and experiences, and 
played their part in helping shape responses to global challenges, together with current and former heads 
of state and government, ministers, Nobel Prize winners, top CEOs, leaders of key nongovernmental 
organisations and trade unions, and prominent members of academia and the media.  
 
Throughout the years, the conference format of the Forum has evolved substantially to include more 
interaction and active involvement of participants. Going forward, the Forum would like to further 
incorporate deliberative democracy methodology, and enhance the interactive spaces in the programme, 
going beyond dialogue and debate and towards public deliberation.  
 
This contract will be for a period of one year, twice renewable. Forum 2015 will take place on 2 and 3 
June 2015 at the OECD Conference Centre in Paris. In 2016 and 2017 the Forum will take place in 
May/June (exact dates TBD). It will seek to address some of the following challenges: develop new 
approaches to economic challenges and foster inclusive growth; ensure a return to more balanced and 
sustainable growth with fairer distribution of income and opportunity; support the development of new 
international frameworks to address development, climate change, and tackle gender equality; promote 
investment in new sources of growth such as the digital economy and a low carbon future; rebuild trust 
through fairer tax systems, corporate responsibility, anti-corruption and open government. 

 

ARTICLE 2 – WHY INTERACTIVE SESSIONS?  

In 2010 the OECD conducted an evaluation of the Forum with a questionnaire in which participants and 
speakers were asked to evaluate the overall event as well as the individual panels. The results indicated 
that the panels led to interesting discussions but since many stakeholders are represented at the Forum, 
it would be valuable for them to have the opportunity to engage more with each other as well as with 
OECD experts. 
 
Based on this feedback, the Secretariat introduced special interactive sessions (called 
OECD_IdeaFactories) during Forum 2011 (repeated every year since then) on topics selected by the 
Secretariat with Forum participants, speakers and OECD experts. These IdeaFactories gave all participants 
the opportunity to actively participate in a session (rather than listen to a panel) with more space for in-
depth discussion. It allowed participants to meet and discuss with each other, and get to know OECD 
experts better. 
 
More interactive sessions have been progressively incorporated in the programme. In 2014 the Forum 
ran over two full days with 45 sessions in total, including: 

 five plenary sessions and 15 panel sessions 

 two IdeaFactories  
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 a lighter variation of the IdeaFactory  

 three “Food for Thought” Lunch Debates  

 two panels with lunch debates 

 17 “Meet the Author” and “Talk Together” Discovery Lab sessions. The Discovery Lab was a new 
space introduced in 2014 to encourage speakers, participants, and OECD experts to meet in an 
informal setting. It included three different engagement areas: 
o Meet the Author: sessions on recently published books corresponding with many of the 

themes featured in the main Forum programme where participants had the opportunity to 
meet and discuss informally with authors and OECD experts who introduced and moderated 
the sessions 

o Talk Together: Participants were invited to discuss specific issues with a speaker or group of 
speakers. A total of eight sessions were held with approximately 40-50 participants per 
session.  

o OECD Knowledge Centre: A space where OECD staff was available on site to present their 
work. 

 
This year’s OECD Forum video will give you a sense of the various formats of the event: 
http://www.youtube.com/watch?v=6wXyzOTnpls 
 
For 2015-2017, the OECD Forum team would like an external company to: 

 Design (in co-operation with the OECD Forum team) and facilitate IdeaFactory sessions. 

 Provide advice on other potential new formats increasing interaction and incorporating 
deliberative democracy principles into the programme. 

 Provide advice on innovations to the overall programme (including Forum plenary sessions and 
panel debates) and suggestions to streamline the logistical process.  

 

ARTICLE 3 – FORMAT OF THE SESSIONS 

The following format was used for the IdeaFactories in 2011-2014: Up to 90 people take part in each 
IdeaFactory (lasting about 3 hours). Each IdeaFactory was introduced and closed by a speaker (a different 
speaker for each slot). During the sessions participants are asked questions or assigned tasks to discuss 
both in the plenary and work in groups of about 5-6 participants, usually led by a discussion leader (a 
guest invited by the OECD, based on his/her expertise). While most participants come from the general 
OECD Forum audience we make an effort to invite the relevant stakeholders and experts. Current and 
former ministers may participate. 
 
Smaller sessions (about 45 participants) by invitation only were organised in 2011 and 2013. These served 
as consultations with stakeholders to gather their views on specific OECD projects (e.g. the OECD 
Development Strategy). 
 
This format has worked well over the past few years, but the OECD Forum team is open to any new 
suggestions. 
 
Moreover, there is scope to incorporate other interactive session formats. As an example, in 2014 a 
lighter version of the IdeaFactory was introduced, in which a number of speakers each presented their 
take on a given topic and then engaged in discussions within small groups of 5-6 participants, followed by 
a final plenary discussion. The process was managed by a moderator, and facilitated by an external 
company. 

http://www.youtube.com/watch?v=6wXyzOTnpls
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Please note that all IdeaFactory sessions are held in English, with no interpretation. 

 

ARTICLE 5 – PREPARATION AND FACILITATION 

The 2011-2014 IdeaFactories were designed (in co-operation with the OECD Forum team) and facilitated 
by a company specialising in these types of interactive sessions. The OECD team organising the 
workshops (involving relevant OECD experts when needed) had an average of three preparatory sessions 
with this facilitator ahead of Forum.  
 
Please note that all the OECD Forum sessions are organised by the OECD Forum team, except for the 
IdeaFactories. 

 

ARTICLE 6 – TENDER SUBMISSIONS 

For the 2015-2017 Forum, the OECD is looking for a company to: 
 
 1 - Have an advisory role.  

 Benchmark the OECD Forum programme in terms of creativity, content and interaction against 
other similar events and provide recommendations for possible different approaches for the 
overall Forum programme. 

 Provide a proposal for incorporation of other interactive session formats throughout the OECD 
Forum.  

 
2 - Propose the format for three interactive workshops – OECD_IdeaFactories. The sessions will be 
organised and facilitated by this company, with their own staff. The sessions may be moderated by 
speakers invited by the OECD. The OECD Forum team will work with the chosen company to jointly 
develop these IdeaFactories, providing the OECD’s substantive input. It will also provide the facilities at 
the OECD during the preparation and the actual event.  
 
Interested companies should provide: 
 

 A proposal for the organisation of three OECD_IdeaFactories in the context of the OECD Forum, 
i.e.:  

– One (invitation-only) IdeaFactory the day before or after the Forum opens (1 and/or 4 June in 
2015; 2016-17 dates TBD)  
– Two IdeaFactories for OECD Forum participants (2 and/or 3 June in 2015; 2016-17 dates TBD). 
 

 Detailed IdeaFactory deliverables, including methodology, format, staffing, planning of 
preparatory meetings, and other support provided to prepare sessions, for example, invitation 
process, communications plan, room set-up and decoration (to be provided by the facilitating 
company) , follow-up, reporting (in report format and with video footage, see 2014 examples at 
the following website address http://www.oecd.org/forum/about/ideafactory.htm) etc. A 
proposal for additional reporting formats, other than the ones used so far, would be of interest. 

 

 A proposal about how to incorporate social media in the session design process and to 
disseminate its outcomes. As an example, in the past other OECD Forum sessions have used 

http://www.oecd.org/forum/about/ideafactory.htm
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Wisembly (http://wisembly.com/en/), a widget which allows participants to make 
comments/questions, respond to surveys, etc. before and during sessions. 
 

 A proposal for reporting options to better capture the content of the discussions, providing a 
prescriptive breakdown of ideas/discussions. 
 

 Provide a proposal for the potential incorporation of other interactive session formats 
throughout the OECD Forum. For details about the programme of the Forum 2014 and videos of 
the sessions please go to http://www.oecd.org/forum/programme/ 

 

 Examples of previous events run by your company. 
 

 References. 
 

 A forecast price to the next three years, in line with the duration of the proposed contract, with a 
total budget break down for all of these elements, including associated timings and resources 
needed for 2015. 

  

http://www.oecd.org/forum/programme/
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PART III - MINIMUM GENERAL CONDITIONS FOR OECD CONTRACTS  

 
The following articles constitute of the minimum general conditions of the contract to be signed between 
the OECD and the Contractor to whom the Call for Tenders would have been awarded (the “Contract”). 
These minimum general conditions are not exclusive and could, as the case may be, be modified and/or 
complemented with additional conditions in the Contract. 

ARTICLE 1 - GOODS OR SERVICES 

The services supplied under the Contract (hereinafter “The Work”) shall conform to the standards 
mentioned in the Terms of Reference. It is expressly agreed that the Contractor shall perform the Work in 
accordance with all Standards or, where no such standards have yet been formulated, the authoritative 
standards of the profession will be the applicable norms. 

ARTICLE 2 - PRICES 

Prices charged by the Contractor under the Contract shall not vary from the prices quoted by the 
Contractor in its Tender, with the exception of any price adjustment authorised in the Contract or in the 
Organisation’s request for Tender validity extension, if need be. 

ARTICLE 3 - PAYMENTS AND TAXES  

Payment will be made in Euros. 

In case the Contractor is located outside of France, the Organisation is exempt from taxation, including 
from sales tax and value added tax (V.A.T.). Therefore, the Contractor shall not charge any such tax to the 
Organisation. All other taxes of any nature whatsoever are the responsibility of the Contractor. 

ARTICLE 4 - DELAY IN EXECUTION 

The Contractor shall perform the Work in accordance with the time schedule and the terms specified in 
the Contract, this being an essential element of the Contract. Any delay will entitle the Organisation to 
claim the payment of penalties as negotiated between the Contractor and the Organisation. 

ARTICLE 5 - ACCESS TO THE PREMISES  

If the Work requires at any time the presence of the Contractor and/or of the Contractor’s employees, 
agents or representatives on the premises of the Organisation, they shall observe all applicable rules of 
the Organisation, in particular security rules, which the Organisation may enforce by taking any measures 
that it considers necessary. 

ARTICLE 6 – IMPLEMENTATION OF THE WORK 

The Contractor undertakes that the Work shall be performed by the individual(s) named in the Contract 
or otherwise agreed in writing by the Organisation. The Contractor may not replace said individual(s) by 
others, without the prior written consent of the Organisation. 
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ARTICLE 7 - AUTHORITY  

The Contractor hereby declares having all rights and full authority to enter into this Contract and to be in 
possession of all licences, permits and property rights, in particular intellectual property rights, necessary 
for the performance of this Contract.  

ARTICLE 8 - LIABILITY  

The Contractor shall be solely liable for and shall indemnify, defend and hold the Organisation and its 
personnel harmless from and against any and all claims, losses, damages, costs or liabilities of any nature 
whatsoever, including those of third parties and Contractor’s personnel, arising directly or indirectly out of 
or in connection with Contractor’s performance or breach of this Contract. 

It is the responsibility of the Contractor to possess adequate insurances to cover such risks, including any 
risks related to the execution of the Contract. 

ARTICLE 9 - REPRESENTATIVES 

Neither the Contractor nor any of its experts, employees, agents or representatives:  

 Shall in any capacity be considered as members of the staff, employees or representatives of 
the Organisation; 

 Shall have any power to commit the Organisation in respect of any obligation or expenditure 
whatsoever; 

 Shall have any claim to any advantage, payment, reimbursement, exemption or service not 
stipulated in this Contract. In particular and without limitation, it is understood that neither 
the Contractor, nor any of Contractor’s employees, agents or representatives may in any 
manner claim the benefit of the privileges and immunities enjoyed by the Organisation or by 
its personnel; 

 Shall disclose or use, in whole or in part, for any purpose whatsoever, other than that 
specified in the present Contract, information or documents communicated to them, or 
which come to their knowledge in the course of the performance of this Contract, including, 
but not limited to, the results of the Work under the Contract. The Contractor shall ensure 
that the Contractor’s employees, agents and representatives are expressly bound by and 
respect the provisions of the present clause. 

ARTICLE 10 - DESIGNATION OF A CO-ORDINATOR 

The Contractor shall appoint a co-ordinator within its personnel, to be approved by the OECD. The co-
ordinator shall actively cooperate with the Organisation’s representatives. Throughout the duration of 
the Contract, the co-ordinator will consult the Organisation as often as necessary and will attend 
meetings, if need be. The OECD reserves its right to ask for the replacement of this co-ordinator if 
deemed necessary. 
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ARTICLE 11 - INTELLECTUAL PROPERTY 

The copyright and any other intellectual property rights arising from the Work carried out in performance 
of this Contract, including the intermediate and final results thereof, shall, on an exclusive and worldwide 
basis, automatically vest in the Organisation as the Work is created, or be assigned to the Organisation, as 
the case may be under any applicable legal theory. The price agreed between the Contractor and the 
Organisation is deemed to include this transfer of rights.   

The Contractor undertakes not to use the Work for any purpose whatsoever that is not directly necessary 
to the performance of the Contract, except with the prior written consent of the Organisation. The 
Contractor shall ensure that the Contractor’s Personnel are expressly bound by and respect the 
provisions of the present clause. 

ARTICLE 12 - TRANSFER OF RIGHTS OR OBLIGATIONS 

The Contractor shall not transfer to any third party any rights or obligations under this Contract, in whole 
or in part, or sub-contract any part of the Work, except with the prior written consent of the 
Organisation. 

ARTICLE 13 - TERMINATION 

Without prejudice to any other remedy for breach of Contract the Organisation may claim, the 
Organisation reserves the right to terminate the Contract without any prior notice or indemnity: 

i) In the event of failure by the Contractor to comply with any of its obligations under the 
Contract; and/or 

ii) If the Contractor, in the judgment of the Organisation, has engaged in corrupt or fraudulent 
practices in competing for or in executing the Contract. 

The Organisation may also, by written notice sent through registered mail with recorded delivery to the 
Contractor, terminate the Contract, in whole or in part, at any time for its convenience.  The notice shall 
specify that termination is for the Organisation's convenience, the extent to which Work of the 
Contractor under the Contract has been completed, and the date upon which such termination becomes 
effective. The Work that is complete on receipt of notice by the Contractor shall be accepted by the 
Organisation, at the Contract terms and prices.  For the remaining, the Organisation may elect: 

i) To have any portion completed at the Contract terms and prices; and/or; 

 ii) To cancel the remainder and pay to the Contractor the amount corresponding to the 
completed work. 

ARTICLE 14 - FINANCIAL INFORMATION 

During the Contract and at least seven years after its termination, the Contractor shall: 

i). keep financial accounting documents concerning the Contract and the Work ; 
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ii). make available to the Organisation or any other entity designated by the Organisation, upon 
request, all relevant financial information, including statements of accounts concerning the 
Contract and the Work, whether they are executed by the Contractor or by its any of its 
subcontractors. 

 
The Organisation or any other entity designated by the Organisation may undertake, including on the spot, 
checks related to the Contract and/or the Work. 

ARTICLE 15 - ARBITRATION CLAUSE 

Given the status of the Organisation as an international organisation, the rights and obligations of the 
Contractor and the Organisation shall be governed exclusively by the terms and conditions of the Contract. 

Any dispute arising out of the interpretation or implementation of this Contract, which cannot be settled by 
mutual agreement, shall be referred for decision to an arbitrator chosen by agreement between the 
Organisation and the Contractor or, failing such agreement on the choice of the arbitrator within three 
months of the request for arbitration, to an arbitrator appointed by the First President of the Court of 
Appeal of Paris at the request of either Party. The decision of the arbitrator shall be final and not subject to 
appeal. The arbitration shall take place in Paris, France. 

Nothing in the Contract shall be construed as a waiver of the Organisation’s immunities and privileges as an 
international organisation. 

ARTICLE 16 - CONFIDENTIALITY 

Any information, on any medium whatsoever, sent to the Contractor to which the Contractor obtains access 
on account of the Contract, shall be held confidential. In consequence, the Contractor shall not disclose such 
information without the written prior consent of the Organisation. The Contractor shall ensure that the 
Contractor’s Personnel is expressly bound by and respect the provisions of the present clause. 

ARTICLE 17 - DURATION OF THE CONTRACT 

The present contract is established for an initial period of one year as from the date of signature of the 
last signatory. At the conclusion of this period it may be renewed by tacit renewal for periods of the same 
duration, with a maximum of two renewals, except termination by the one or other one of the parties, 
before the end of annual period, by registered letter with recorded delivery, subject to respecting an 
advance notice of three months. 

 

I declare having read the terms of the present Minimum General Conditions for OECD Contracts and 
agree to comply with said terms should (please insert here the name of your 
entity)…………………………………………..……………….be selected to carry out the Contract. 

Done at: 

Date:  Signature: 
 


